



3300 Macon Tech Drive

Macon, Georgia, 31206

DHYG 2130 Clinical Hygiene V Lecture Syllabus

Quarter:   Spring, 2012                    Instructors:  Pamela S. Mazaris, RDH,BS, MEd
 Donna L. Hall, RDH, BS

Office Hours:  Tuesday/Wednesday/Friday    Phone:  478-757-3471
                           10:00- 12:00
Course Title:  Clinical Dental Hygiene V Lecture
Course Number DHYG  2140                            Credit Hours:  2

                                                                           Galileo Password-  building            
Class Time:  Thursday- 1:00- 3:00 PM
COURSE DESCRIPTION:

Focuses on the dental hygiene field and presents the fundamental concepts and principles necessary for successful participation in the dental profession. Topics include: employable skills, State of Georgia Dental Practice Act, office management, expanded duties, legal aspects, ethics, dental hygiene practice settings, and dentistry and dental hygiene regulation. 

PREREQUISITE (S):  DHY 208; DHY 209
COREQUISITE (S):  DHY 214
COURSE OBJECTIVES: upon completion of this course, the student will:
     .     Prepare a resume

     .     Participate in a mock interview

     .     Describe technological changes and economic and political forces affecting 

           dentistry in today’s society 

     .     Describe various types of dental health care providers

     .     Describe licensure, certification, registration, and institutional licensure as 

           they relate to dentistry       

     .     Discuss the Dental Practice Act

     .     Demonstrate personnel management skills

     .     Describe dental hygiene expanded duties philosophy in the U.S. and other 

           countries

.    Describe the legal relationship between a health care provider and

           patient/other personnel

     .     Describe legal conditions relating to dentistry including malpractice, technical 

           battery, negligence, contractual agreement, and civil and criminal law   

     .     Describe components of the American Dental Hygienist’s Association Code

           of Ethics 

     .     Describe ethical behavior in dentistry

     .     Describe alternative practice settings

     .     Describe dental practice benefits

     .     Describe the role of credentialing and educational standards in health care

           provider regulation  

     .     Describe the role of accreditation in dentistry

· Specific objectives for each topic is provided in your text.

INSTRUCTIONAL DELIVERY METHODS:  Teaching methods will be lecture format using Power Point, slide and video projections as audiovisual aids to accommodate the auditory and visual learner.   

LAB/CLINICAL SCHEDULE:  N/A

REQUIRED TEXTBOOK:  
Kimbrough V. & Lautar C, Ethics, Jurisprudence, and Practice Management in Dental Dental Hygiene, 2nd Edition, Pearson Education, Inc., 2005 

CONSULTATION/COUNSELING/ASSISTANCE:

Available by appointment

CGTC E-mail is the official communication for students for correspondence from CGTC instructors; please check your E-mail periodically.

EVALUATION:  Evaluation criteria and procedures will consist of regularly scheduled examinations including a final.  Exams will include lecture material, assigned readings, handouts, discussions and activities. Quiz component for this course will include 2 written exams in class, Hinman dental meeting attending 1 CE course of your choice, and attendance for Board Review sessions on Thursdays 8:00- 10:00.
Tests/Quizzes                   
   40%

Final Exam                      
   35%

Cover Letter/Resume            
   10%

State Project                  
   10%

Diet Screening/                           05%

Assessment Project

GRADING SYSTEM: The following grading system is used:

Grade






Grade Points Earned  

A
(90-100)
Excellent



4

B
(80-89)

Good




3

C
(70-79)

Satisfactory



2

D
(60-69)

Poor




1

F
(0-59)

Failing




0

I


Incomplete

IPS


In Progress-Satisfactory

IPU


In Progress-Unsatisfactory

S


Satisfactory-Passing Developmental Studies

U


Unsatisfactory-Failing Developmental Studies

W


Withdrew up to midterm

AU


Audit

EX


Credit by Competency Exemption Examination

TR


Transfer Credit

A student may elect to appeal the assignment of the grade of “F” due to a non-academic hardship.  To appeal the grade of “F”, a student should submit a written appeal to the Vice President of Student Services within 7 days of the grade being assigned.

The student must achieve a C level of competency to satisfactorily complete this course for program credit. Failure to achieve a 70% overall average may result in scholastic probation or dismissal from the program.
ASSIGNMENTS: 

Appendix I – Class Calendar
Appendix II – Cover Letter/Resume Assignment/Evaluation sheet

Appendix III – State Oral Presentation Assignment/Evaluation Sheet

Additional guidelines for Diet Assessment Patient project will be given.

Assignment Make-up:

It is the student’s responsibilities to keep up with the assigned reading from the class calendar. 

No late work (assignments) of any kind will be accepted.

PERSONS  WITH DISABILITIES:  
Students with disabilities who require reasonable accommodations in order to participate in course activities or to meet course requirements should contact Sabrina Coneway, Special Populations/Disability Coordinator at 478-757-3676.
WORK ETHICS:  
Just as academic grades are important for students at Central Georgia Technical College, we also believe that it is extremely important to identify, evaluate, and encourage good work habits as an integral part of the instructional program.  A system is in place to evaluate “work ethics” in each occupational program, however, the grade is not a part of the grade point average of the student.  Work ethics grades are earned in each completed credit hour course and are included on the student’s permanent record and transcript.  The work ethics characteristics will include attendance, character, teamwork, appearance, attitude, productivity, organizational skills, communication, cooperation, and respect.  Studies show the reason 85% of persons lose jobs is that they lack good work habits rather than that they lack appropriate job skills.  Factors most often cited are tardiness and absenteeism, failure to follow instructions, and inability to get along with supervisors or fellow workers.  A copy of the form used in this evaluation is attached.

 DENTAL HYGIENE PROGRAM ATTENDANCE POLICY:

The policy for the college is posted on the college web site and also located below for your convenience.  However, the dental hygiene program has its own attendance policy due to the level of information that is delivered during each class session. Class attendance and participation is mandatory. If you are not present, you are not learning. If you are not learning, you will not pass the Dental Hygiene National Board Examination and receive your dental hygiene license. Repeated absences will be penalized 5 points each against the final grade.  For instance: 1 absence is forgiven, 2 = 90, 3 = 85, 4= 80, 5= 75, 6=70 and 7 or more = F and dismissal from the program. Class participation is also expected and required.  Students who are 10 minutes tardy for class will be counted late. A student who is late 3 times = 1 absence. Students who are 15 or more minutes tardy for class will be counted absent. This is very unprofessional and disruptive to class.  It is the student’s responsibility to notify the instructor if they will be tardy or absent from this class.

Students who don’t have all required textbooks and supplies by the end of the 5th day of the quarter will not be allowed to continue to attend class until they acquire the required textbooks and supplies.
No absences are excused.  Students are expected to be in class each day and are responsible for any work missed due to absences.  Each assignment or test will be penalized 10 points for every day that it is late. For instance: A test missed on Monday and taken on Tuesday will receive a grade no higher than 90 points out of 100 possible points, Wednesday= 80, Thursday=70, Friday=60.

Documented military leave, family death (immediate family member: spouse, mother, father, sibling, or child), hospitalization due to illness (medically necessary) or jury duty absences will not be counted for dismissal purposes.  It is the student’s responsibility to provide documentation to the instructor prior to absences for military leave and jury duty.  Any student who is absent from a course for more than 20 percent or two times the number of class sessions in one week’s training of a class/program within one quarter will be dropped from the course, regardless of the reason for the absences.

CGTC ATTENDANCE POLICY:

No absences are excused.  Students are expected to be in class each day and are responsible for any missed work due to absences.  Documented military leave and jury duty absences will not be counted for dismissal purposes.  It is the student’s responsibility to provide documentation prior to absences for military leave and jury duty.  Students who exceed stated attendance minimums will be assigned a grade of “F” in the course, regardless for absences.
SAFETY POLICY:  
A prime consideration at Central Georgia Technical College is the health and safety of each student and employee of the College.  Safety instruction and practices are an integral part of each program.  Students are expected to follow departmental safety regulations at all times.  Students are not to use any equipment except under the supervision of the instructor.  Students are not permitted in classrooms or labs if supervision is not available.  Proper conduct is expected at all times.

TCSG Guarantee/Warranty Statement:

The Technical College System of Georgia guarantees employers that graduates of State Technical Colleges shall possess skills and knowledge as prescribed by State Curriculum Standards.  Should any graduate employee within two years of graduation be deemed lacking in said skills, that student shall be retrained in any State Technical College at no charge for instructional costs to either the student or the employer.

OTHER RELEVANT POLICIES/PROCEDURES:  
Sleeping in class cannot be tolerated.  If you are asleep, you are marked absent.

Under school policy, cell phones, beepers, and any other communication devices must be turned off while in the class room… If for any reason they should go off in class, the student will be dismissed and marked absent.

Unless you are doing an assignment for this class, you will not use the computers in the lab.  You will not play games or search the internet unless it is a class assignment for the entire class.

Students who don’t have all required textbooks and supplies by the end of the 5th day of the quarter will not be allowed to continue to attend class until they acquire the required textbooks and supplies.

REFUNDS

A student enrolled in a credit hour program, and who has preregistered, may receive a full refund of tuition and fees if the student withdraws or is dropped prior to the first day of class of the quarter.  Seventy-five percent of the tuition paid will be refunded to the student if the student withdraws within seven consecutive calendar days, including holidays, following the first day of the quarter.  No refund will be give after seven consecutive calendar days following the first class session for any quarter.* (Financial aid recipients, please see the Financial Aid Policy)

Appendix I

	Class Calendar

	Date
	Course Content 
	Assignment

	Jan 12
	Review syllabus 
State Project

Resume/Mock Interviews

Introduction to Moral Philosophy and Moral Reasoning

Ethical Principles and Core Values

Clinic Issues
	Ch. 1 & 2

ADEA: BC1,2

	Jan. 19
	Informed Consent
Decision Making

Social Issues/ Clinic Issues

	Ch. 3
Ch. 4
Ch. 6

ADEA: BC1,2

	     Jan. 26
	Jurisprudence
Ga. Law, Rules, Amendments

Code of Ethics

Expanded Duties/Clinic Issues
Test 1
	 Ch. 5
Appendix A

ADEA: BC1,2

	Feb. 2
	Proofreading
Guest Speaker/Tony Turner ( Resumes & Interviewing) 1:00
	Appendix A

ADEA: BC1,2

	     Feb 9
	Clinic Issues
Bob Mathews/ Sunstar Butler
	

	Feb 16
	Jurisprudence ,GA Law,Rules, Ammendments
Code of Ethics
	Ch. 5

ADEA:BC1,2

	Feb 23
	Technology and Dental Hygiene
Expanded Duties

Clinic Issues
Written Report of State Project Due

Cover Letter and resume Due


	Ch. 9
ADEA: BC4.1,4.2

PGD1,2

	March 1
	Planning for the Future and Career

Clinic Issues
Oral Presentations of State Projects
	Ch. 11

AADEA: BC4.1,4.2,

PGD1,2

	Mar. 8
	Test 2

Oral Presentations of State Projects
Clinic Issues
	ADEA: BC4.1,4.2
PGD1,2

	Mar. 15
	GDA/Nelda Green  1-2PM/ Lunch Provided 
	

	Mar. 22
	Hinman Dental Meeting/ Must attend at least 1 CE course of your choice  (This counts as a quiz grade)
	

	Mar.29
	SPRING BREAK!!  YAHOO!!
	

	April 5
	Aspects of Practice Management
The Business of Dental Hygiene
	Ch. 7
Ch. 8

ADEA: PGD 1,2

	April 12
	Saliva pH/ Sutures/Suture Removal Practice
Oral Presentations of State Projects
	ADEA:BC1
Wilkins Ch. #40

	April 19
	Nutrition and Oral Health
Dietary Surveys
	Wilkins Ch. #32ADEA:BC8.1,8.2,HP4.1,4.2,HP5,PC1d,PC2c

	April 26
	Dietary Survey/ Nutritional Counseling Paper Due/Review for Final Examination
	

	May 3
	FINAL EXAMINATION (Comprehensive)
	


Schedule is tentative and subject to change

Appendix II

DHY 2140 Guidelines for Cover Letter and Resume

Organization and Content




50 points


Cover letter

All categories included


Categories logical


Material fits category


Material explicit


NO abbreviations

Format







30 points


Name and address first and centered


No name on second page (try to keep resume to one page)


Dates listed chronologically (current or latest dates listed first)


References listed last


Bold functional headings for each category


Grammar correct

Appearance







20 points


Neatly arranged


Spaces used for easy readability


Margins the same on both sides


High quality paper (professional looking no “wild” colors)


Paper color same for both cover letter and resume


Overall finished product attractive, neat, and professional

Categories to include:


Objective Statement


Experience


Education


Professional memberships
          Credentials/Licensure/References
	Evaluation for Cover Letter and Resume

	
	
	
	

	Student: _____________________________
	
	Grade: __________

	
	
	
	

	Due Date: Feb. 23, 2012
	
	
	

	10% of Final Grade
	
	
	

	
	
	Points
	Instructor Comments

	Organization and Content:
	50
	 
	 

	      Cover letter
	15
	 
	 

	      All categories included
	10
	 
	 

	      Categories logical
	5
	 
	 

	      Material fits category
	5
	 
	 

	      Material explicit
	10
	 
	 

	      NO abbreviations
	5
	 
	 

	
	
	
	

	Format:
	30
	
	

	      Name and address first and centered
	5
	 
	 

	      No name on second page 
	5
	 
	 

	      Dates listed chronologically 
	5
	 
	 

	      References listed last
	5
	 
	 

	      Bold functional headings for each category
	5
	 
	 

	      Grammar correct
	5
	 
	 

	
	
	
	

	Appearance:
	20
	
	

	      Cover Letter and Resume Neatly arranged
	5
	 
	 

	      Spaces used for easy readability
	3
	 
	 

	      Margins the same on both sides
	2
	 
	 

	      High quality paper 
	3
	 
	 

	      (professional looking no “wild” colors)
	 
	 
	 

	      Paper color same for both cover letter
	2
	 
	 

	      and resume
	 
	 
	 

	      Overall finished product attractive, 
	5
	 
	 

	      neat, and professional
	 
	 
	 

	
	
	
	

	

	                                     
	
	
	

	
	
	
	


Appendix III
State Project Guidelines

· The student will pick a state from the list

· The student will research the chosen state and write a 1-2 page report covering the following areas:

· Educational and other qualifications required to become a dental hygienist in the chosen state

· Licensure process of the chosen state (ex. exams, governing agencies etc.)

· What procedures are dental hygienist allowed to perform in chosen state

· What procedures are dental assistants allowed to perform in chosen state

· What does the chosen states law say about supervision of dental hygienist

· The written report is due the week before the presentation

· The student will present the above findings during an oral presentation of 3-5 minutes to their classmates and instructor
	DHYG  2130 - Clinic Lecture Spring,2012
	
	

	
	Grade: _____________

	State Project - 10% of Final Grade
	
	

	
	
	

	Student: ________________________
	State Presented: ____________

	
	
	

	Date: __________________________
	
	

	
	
	

	Criteria
	Points
	Performance Level

	Written report turned in on time
	5
	 

	Report organized and written appropriately
	8
	 

	Presentation on due date
	5
	 

	Presentation 3 - 5 minutes in length
	5
	 

	Organization:
	 
	 

	Speaker introduces themselves
	3
	 

	Speaker states their chosen state
	2
	 

	Speech was organized into proper sections
	 
	 

	          Educational and/or Qualifications
	10
	 

	          Licensure process
	10
	 

	          Procedures DH allowed to perform
	10
	 

	          Procedures DA allowed to perform
	10
	 

	          Supervisions laws
	10
	 

	Speaks clearly
	3
	 

	Maintains eye contact with class
	2
	 

	Presentation
	 
	 

	Emphasizes key points effectively
	2
	 

	Speaker was prepared for presentation
	7
	 

	Speaker acknowledges references
	3
	 

	Adequate information was presented
	5
	 

	Total
	100
	 

	
	
	





Class: 
DHYG 2130 Clinic Lecture
Instructor:  Pamela S. Mazaris, RDH, BS, Med

                   Donna Hall, RDH, BS
I have read and understand the syllabus including:

· The course objectives and specific outcomes of the class

· What I should do if I am going to miss a class

· What I should do if I miss a test

· The general policies of the dental hygiene program

· The school/dental hygiene attendance policy (attendance and tardies)

· The evaluation and grade scale for the CGTC and the dental hygiene program

Student: 







Date: 








